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Welcome
Dear Member
Welcome to the Municipal Councillors Pension Fund.
The Fund was created to provide members with a way to save for their retirement.
This Member Guide is one of the tools to help you understand all the benefits provided
under the Fund, as well as to help you make the right decisions to ensure you can enjoy
a retirement.
In this booklet you will find important information that you will need to become an
informed member of the Municipal Councillors Pension Fund. Please take a moment to
read through it carefully. It is important to take your family through the most important
sections in the event that you pass away. Please keep it in a safe place.
Should you have any questions that are not covered in this member guide, or have
comments / suggestions on how to improve our communication with you, please
contact the Fund. Kindly see our details under the “Contact Us section”.
Please note that everything possible was done to ensure the accuracy of this booklet.
However, should discrepancies arise; the official rules of the Fund will apply at all
times.
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What is the Municipal Councillors Pension Fund?
The Municipal Councillors Pension Fund is a defined contribution fund specifically and
exclusively for Councillors of all South African municipalities.
It can also be seen as a ‘savings plan’ to help you save for retirement.
The Fund provides members with benefits should they cease being a Councillor or to
the beneficiaries of members, should a member pass away.

These benefits are:
• Retirement
• Death
• Funeral Cover
• Housing Loan Collateral

Membership of the Fund
All Municipalities can participate in the Fund. All Councillors of a participating
Municipality, irrespective of their age, are entitled to become Members of the Fund.

How does the Fund work?
Every month your municipality deducts an amount off your salary. This is regarded
as a member contribution. This amount as well as the amount contributed by the
municipality is paid to the Municipal Councilors’ Pension Fund. A portion of this
contribution is used to pay for Insurance Cover to insure your death and funeral
benefits as well as pay the other Fund expenses such as administration fees.
The remaining amount, after fees and insurance, have been deducted is then invested.
This assists you to save as much money as you can by the time you retire. This money
is then paid to you when you leave the Fund, retire or to your family if a member dies.
Members of the Fund who get re-elected are regarded as continuing members of the
Fund and therefore will not be paid out until they cease to be Councillors.
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Remember that investment returns can be positive or negative, depending on how the
markets have performed. For more info on this, please see the Investment Section in
this guide.

Contributions
Contributions to the Fund are made in accordance with the Remuneration of Public
Bearers Act of 1998, subsequent government notices and the rules of the MCPF.

OPTION 1
Member
contribution

13,75% of their monthly pensionable
remuneration to the Fund.

Employer
contribution

15% of the member’s pensionable
remuneration to the Fund.

Total Member
Contribution

28.75 %

OPTION 2
Member
contribution

7.5% of their monthly pensionable
remuneration to the Fund.

Employer
contribution

7.5% of the member’s pensionable
remuneration to the Fund

Total Member
Contribution

15 %

*Rule amendment pending approval by the FSB
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Can I make additional contributions or buy back service?
Lump sums from a previous employer’s fund be transferred into the MCPF. You may
also make additional voluntary contributions to the Fund. Contact your HR official
should you be interested in making additional contributions.

Total Member Share

Member
Contribution
13,75 %
+
Employer
Contribution
15%
=
Total contribution
28.75%

COSTS

CONTRIBUTIONS

The costs for administration fees, other risk (insurance) and fund benefit costs are
deducted off the employer contributions in the MCPF. The balance together with the
member contributions are regarded as your Total Member Share. Your Total Member
Share will earn investment returns and is your total value in the Fund.

Total contribution
28.75%
Risk benefit &
Costs (paid by
employer) 6%
=
Nett contribution

INVESTMENTS

22.75%

Nett contribution
22.75%
+
Investment
Return

=

Total
Member
Share

Member Benefit Statement
A Member Benefit Statement is provided to members annually. It will show your Total
Member Share opening balance, member and employer contributions, investment
returns and your Total Member share closing balance.
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Investments
When saving money for retirement, it is important to maximise investment returns
at an appropriate level of investment risk. Therefore, members’ money in the Fund is
invested in the right portfolio to ensure members’ retirement savings grow as much as
possible.
The Fund follows a diversified investment approach; this means that it has investments
in different asset classes such as cash, bonds, property, alternative assets and
international investments. The portfolio structure is adjusted over the period between
municipal elections to ensure the appropriate balance of investment risk and return
are maintained.
The Investments of the Fund are constantly monitored by the Board of Trustees and
the necessary adjustments made were necessary.
The Trustees advise members of the performance of the Fund investments from time
to time in the Fund newsletters and the Fund website (www.mcpf.co.za).
Growth in assets of the Fund
The Municipal Councillors’ Pension Fund has managed to grow its assets consistently
since inception. The graph below shows how the Fund managed to grow its assets
even during the recessionary periods covering 2008 and 2009 show performance since
inception.
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Withdrawal Benefits
What are my withdrawal benefit and options?
When you cease to be a Councillor and leave the MCPF, your Total Member Share in
the Fund becomes due. Your age at date of exit will determine the options you will
have, as directed by SARS.
Will I get my Total Member Share?
Certain amounts may be deducted off your Total Member Share before your withdrawal
benefit is paid. These include:
•
•
•
•

Tax on the benefit (see Taxation section).
Arrear tax and maintenance payments awarded via a court order.
Amounts awarded to an ex-spouse via a divorce order.
Losses suffered by the employer as a result of fraud and theft by the member, and in
respect of which the member admitted liability in writing or a judgement has been
obtained against him/her.
If you are no longer a Councillor, you may decide to preserve
your benefit and stay in the fund as a deferred pensioner. A
deferred pensioner is a non-contributing member and does
not benefit from the insured benefits of the fund, but their
retirement savings continue to grow with a net fund return.

Deferred members may take a withdrawal benefit before age 60 but must take a
retirement benefit after age 60. If re-elected as a Councillor, you will stop being a
deferred pensioner and again become a contributing member.

Members are encouraged to rather preserve their
withdrawal lump sum benefits in a preservation fund, a
retirement annuity or another retirement fund, as it will be
transferred tax free.
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Retirement Benefits
As this money would have to last you for the rest of your life, it is important that you
don’t take any decision at retirement lightly.
If you are age 60 or older, your exit will be treated as a normal retirement. If you are
between 55 and 59, your exit will be treated as an early retirement, unless you elect to
be treated as a withdrawal.
What is my normal retirement age?
If you are 60 or older, your normal retirement age is your age when you cease to be a
Councillor. A Councillor can become a member at any age.
Advantages and disadvantages of option 1 and 2 of contributions
The fund would like to advise members of the disadvantages
of contributing at a lower rate i.e. 15%. While a member may
enjoy more money in their pocket now as a result of less
contributions, the retirement benefit will grow slower and
your retirement benefit will be much lower than someone who
contributed at 28.75%.

Consequently the higher your contributions the higher the
return. This means that contributing at 28.75% instead of
15% of your salary, your retirement benefit at retirement
will have grown by a very high margin. The more money you
save the higher the growth in interest.

7

What are my options at retirement?

Age

Your Benefits

Your Options (see the taxation
section on the next page )

Age 54 and younger
If you are age 54 and
younger, your exit
will be treated as a
withdrawal.

Your full member share,
which is:

You have a few different options when you
withdraw from the Fund:

• Transfer your money to your new
• All your contributions,
employer’s pension fund
plus
• A portion of the Council • Transfer your money to a Retirement
Annuity
contributions, plus
• Transfer your money to a Preservation
• All your Fund
Pension Fund
investment returns.
• Take your money in cash, but be aware of
the tax payable.
A financial advisor may help you to make
the best choice for you

Age 55 to age 60
If you are between
age 55 and 60, your
exit will be treated as
an early retirement.

• Your full member
share, which is:
• All your contributions,
plus
• A portion of the
Council contributions,
plus
• All your Fund
investment returns.

At early retirement, you may take 1/3rd
of your benefit in cash, the balance
you must use to buy a pension from a
registered insurer. The insurer will then
pay you a monthly pension. You may
however elect to rather be treated as a
withdrawal from the Fund.

Age 60 and older
If you are age 60
and older, your exit
will be treated as a
normal retirement

• Your full member
share, which is:
• All your contributions,
plus
• A portion of the
Council contributions,
plus
• All your Fund
investment returns.

At normal retirement, you may take
1/3rd of your benefit in cash, the
balance you must use to buy a life-long
pension from a registered insurer. The
insurer will then pay you a monthly
pension until you pass away one day.
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Investment Advice
On leaving the Fund, it is recommended that you speak to a financial advisor to assist
you with this important step.
Your age will determine how you will be exited from the fund. This also determines the
options you have and it is therefore imperative that you speak to a financial advisor to
help you plan and make these important decisions. Appropriate financial planning will
help to determine if you should:
- Transfer your money to your new employer’s pension fund
- Transfer your money to a Retirement Annuity or Preservation Fund
- Or take your money in cash.
The Financial Advisory and Intermediary Services (FAIS) Act came into effect in 2004.
The FAIS Act, for the first time, gives you protection against poor advice, and will help
prevent advisors purely selling you a “financial” product. In terms of the Act, anyone
and any institution selling a financial product or giving you financial advice for a fee or
commission must, in dealing with you, meet certain minimum requirements; behave
honourably, professionally and with due diligence; provide you with appropriate advice
and is subject to disciplinary procedures if they do not adhere to the FAIS Act. All the
major banks have qualified financial planners who can assist.
What does the Investment Advice form do?

INVESTMENT ADVICE OPTION FORM FOR MEMBERS
WITHDRAWING FROM THE FUND:
The Board of trustees encourages all members of the Fund to seek
professional Financial Advice on withdrawal from the Fund. The purpose
behind this is to ensure that that each member’s savings are invested
optimally and that the savings sustains their personal needs post
retirement.
You are therefore requested to fill in Part "A" if you already have a
Financial Advisor OR to fill in part "B" if you do not have a Financial
Advisor and would like help.

4th
FloordaMarble
Vasco
Gama Towers
House
– 212
Jeppe Street
26208
Ernest
Oppenheimer
Drive
Johannesburg
2000
Bruma 2198
P.O. Box 559
P O Box 564 Bruma 2026
Bruma 2026
Tel: +27 (0) 11 615 8435
Tel:
+27 (0) 86 111 2014
Fax: +27 (0) 11 615 8462
Fax: +27 (0) 86 664 3499
Email: info@mcpf.co.za
Email: info@mcpf.co.za
Website:
www.mcpf.co.za
Website: www.mcpf.co.za

Municipality name: ________________________________________

A
I ........................................................................... ID no .............................................................. ,
understand the importance of seeking Financial Advice. I conﬁrm that I do have a Financial
Advisor and will approach them accordingly.

OR
B
I ................................................................. ID no........................................................................ ,
understand the importance of seeking ﬁnancial advice. I conﬁrm that I do not have a
Financial Advisor and that I undertake to ﬁnd one. Alternatively I will contact the Financial
Planning Institute at the following telephone number: 0861000374.

_________________________

__________________

Member Signature

Date

The form supports the Board of Trustees
fiduciary responsibility to advise members
to obtain professional financial advice
before making any decisions at withdrawal
or retirement.

9

Death Benefits
At the death of a member of the MCPF, the following benefit is payable

3 x Final Pensionable Remuneration
PLUS
Total Member Share
The benefit will be subject to taxation and other preferential claims
The multiple of Final Pensionable Remuneration is an insured benefit and is subject to
the conditions of insurance. The level of the insured benefit may be reviewed by the
Board of Trustees in respect of the contributions that are available for this purpose,
and could be reduced if the claims experience is adverse.
How will my benefit be distributed?
Section 37C of the Pension Funds Act and the rules of the MCPF state that in the event
of a member’s death, his/her benefits in the Fund should be distributed as follows:
• To dependants; or
• Dependants and nominees; or
• If there are no dependants, to nominees; (but any deficit in your estate first has to

be settled); or
• If there are no dependants or nominees, to your estate.

The Trustees of the Fund have to ensure, by law that all your financial dependants are
first taken care of, before any money is paid to your nominees. Financial dependants
may include any illegitimate, adopted children, and any spouses. When you have
children, a spouse or have people (including children) who are financially dependent
on you, it is recommended that they be nominated as beneficiaries on your nomination
of beneficiaries form.
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An up-to-date beneficiary form enables your claim to be processed faster as the
administrator is in a position to confirm all your dependents.
Nomination of beneficiaries form
When should I update my form?
Our lives are constantly changing. Did you get married or have any children since you
joined the MCPF? Perhaps you adopted a child or now have a person who is financially
dependent on you who was not when you initially joined the Fund? Maybe you have
lost a child or a spouse or got divorced since becoming a member of the Fund?

If your circumstances change and you have new dependants,
you should update your Nomination of Beneficiary form to
reflect these changes.

What happens if I have no dependants?
You still need to complete the Nomination of Beneficiary Form. You will therefore not
list any dependants on the form, but only nominees.
Where do I get my Nomination of Beneficiary form?
Please find a copy of the nomination of beneficiary form on the administrator
www.mcpf.co.za or obtain one from your HR representative.
A copy can also be sent to you if you contact the front office.
Am I covered for death after I leave the Fund?
No, there are no benefits for death after you have ceased to be a Councillor
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Funeral Benefits
The following benefits will be provided on the Death of the MEMBER and his family
members:
A Primary Insured Person

R20 000

An Insured Spouse

R20 000

An insured Child aged 14 to 21

R20 000

An Insured Child aged 1 or over but under age 14

R10 000

An Insured Child under age 1 but excluding a stillborn

R10 000

Stillborn Insured Child

R10 000

* Up to a maximum of 3 Spouses and 7 children.
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How do I claim my benefits?
Withdrawal benefit
Leaving the fund and claiming your benefits is made easy with the below advice on
how to finalise your claim.
What do I do?
If you are not re-elected or you have resigned as a councilor, please contact your HR
department. They will assist you to complete a Termination of Membership Form, which
they will forward with your supporting documents to the Administrator for processing.
Remember that your claim form must be signed by you and the employer (Authorised
HR Manager/Finance Manager). Termination of Membership Form, requires you to
insert your banking details, this must be taken to your bank to verify after which the
bank will stamp the form confirming the details.
What other documents/information do I need to submit?
NB: The following documents must accompany your completed termination of
membership form and will be forwarded by your HR department to the administrator
for processing
• A certified copy of your Identity book
• Make sure your correct tax number is supplied
• Recent certified Bank statement
• Members retiring must provide detail of their option to take 1/3 cash or transfer
full portion to a Retirement Annuity
• The Investment Advice Form signed by you • Retirement Annuity details must be
provided
• Members opting to transfer their withdrawal benefit to another approved
Pension/Provident Fund must provide details of the approved Fund
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How long will it take?
The process is dependant on there being no outstanding documents or queries with
your Municipality and South African Revenue Service (SARS). It is therefore important
to know that the time it takes to finalise your claim is determined by:
• Whether your tax affairs are in order with SARS (your benefit cannot be paid until

ALL your outstanding personal and other tax matters have been finalised with
SARS), and
• Whether your Municipality submitted all the contribution schedules to the
Administrator (without this information, the Administrator cannot determine your
correct benefit).
• Whether your Municipality indicated your exit on the contribution schedules.
• Whether your Municipality reconciled the contribution schedule to the payment
deposited into the bank account and notified the Administrator.
If the above is in order, your claim will be processed within 4-6 weeks.
You cannot claim your benefit if you’ve been re-elected.
1. Funeral benefit
The following originally certified copies of required documentation must be submitted:
1.

Duly completed application form for funeral benefits

2.

Originally certified copy of the deceased’s identity document or birth certificate

3.

Originally certified copy of the deceased’s death certificate

4.

Originally certified copy of the applicant’s identity document

5.

Bank statement from applicant stamped by your bank (confirmation of banking
details)

6.

Originally certified copy of the witness’s identity document

7.

Proof of marriage
a. Customary marriage - Letter from Tribal Chief confirming the marriage and
lobola affidavit or registration of customary marriage
b. Originally certified copy of legal marriage certificate
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All documentation and certified copies of the above should be completed and
forwarded to the administrator. Should any certified documents not be immediately
available, a letter indicating the steps to be taken to obtain the outstanding certificates
should accompany the set of completed forms in the meantime.
All original documents submitted will be returned.
The administrator must be notified of the death within six
months of date of death, as the insured benefit will not be
paid thereafter.

Death benefit
The following documentation must be submitted in full with each application of death
benefits:
1.
2.
3.
4.
5.

Duly completed Death Claim Application form
Only completed application for death benefits. To be completed by each nominee.
Termination of Service Form
Originally certified copy of the deceased’s identity document
Originally certified copy of the deceased’s death certificate and noticifaction of
death - BI1663
6. Originally certified copy of the applicant’s identity document
7. Bank statement from applicant (confirmation of banking details)
8. Originally certified copy of the witness’s identity document
9. Proof of marriage:
a. Customary marriage - Letter from Tribal Chief confirming the marriage and
lobola affidavit or registration of customary marriage
b. Originally certified copy of legal marriage certificate
10. Children’s birth certificates.
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In the event of the main member or spouse passing away
documents 1 to 7 are required.
The Fund must be notified of the death within six months of
date of death, as the insured benefit will not be paid thereafter.

All documentation and certified copies of the above should be completed and returned
to the administrater. Should any certified documents not be immediately available, a
letter indicating the steps to be taken to obtain the outstanding certificates should
accompany the set of completed forms in the meantime.
Claims will be settled within 48 hours, after receiving all required documents.
The policy covers:
• A maximum of 7 children (including adopted children) up to the age of 21 years, or

up to the age of 26 years, provided proof of full time attendence of a recognised
school or tertiary institution are produced annually.
• Unmarried, mentally or physically disabled children, who are totally dependent on
the main member, remain covered for as long as the policy is in force.
• When the principal member dies whilst being a member of the Fund, the spouse
and children will continue to be covered without any premiums payable until such
time as when the member would have turned 65 years of age. The funeral benefit
becomes Paid-up as specified in the policy of the registered insurer. The Paid-up
policy application forms need to completed at the same time as when completing
Application for funeral benefits.
• The policy covers up to a maximum of 3 spouses. The policy does not cover extended
family members.

The funeral benefit ceases when a member exits the MCPF
(no conversion option on this benefit).

16

Divorce Orders

It is your responsibility to notify the administrator of a divorce
order that includes the allocation of part of your Member
Share to the ex-spouse.

When will the benefit be paid to my ex-spouse?
The payment will be processed once you’ve provided the administrator with your valid
Divorce Order. This should happen as soon as possible after your date of divorce. The
ex-spouse pays the tax on his or her benefit.

Housing Loans
33% of a member’s fund withdrawal credit can be used as surety or collateral for
housing loan purposes. This benefit is provided by ABSA Pension Powered Home Loans
to MCPF`s members.
The application form must be accompanied by the following Financial Intelligence
1.
2.
3.
4.
5.
6.

A clear copy of your I Certified identity Document
A valid Proof of Residence document that is not older than 3 months
3 Most recent pay slip
3 months Bank statement
Confirmations of the fund credit amount or the latest fund benefit statement
Proof of homeownership (Not older than 12 months

7.

Proof Document confirming purpose of loan - not older than 3 months
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The role of Municipalities is to deduct monthly payments and pay it over to
ABSA Pension Powered Housing Loans while the member is still serving as a Councillor.
Should the member terminate his/her service the municipality will send a termination
form to the Administrator after which the Administrator will be responsible to settle
the balance of the loan as per the rules of the fund.
Housing Loans are provided in terms of Section 19(5) of the Pension Fund Act, No 24 of
1956 through ABSA Bank of South Africa and all applications for housing loans are dealt
with by the bank in terms of the National Credit Act (NCA), No 34 of 2005.
Although the Fund stands as surety or collateral all members are subjects to the
National Credit Act in terms of the South African banking laws.
National Credit Act
The purpose of the NCA is to regulate credit and aims, amongst others, at:
• Protecting consumers from becoming over-indebted;
• Preventing dubious lending practices;
• Making sure that credit is extended by lenders in a transparent and responsible
manner; and
• Ensuring that the rights of consumers are safeguarded.

The Housing Loan facility may only be used for housing purposes such as
The following fall within the definition of housing purposes:
• buying an existing home (rural or urban);
• building a new home (one can use thier own builders and materials); and
• improving an existing home
• using the funds for a deposit or attorneys fee’s for a new home purchase
The property must be owned by the Member and must be used as the normal
residence of the member and / or their dependants.
• It is illegal to use the money for anything else.
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Sample of forms

INVESTMENT ADVICE OPTION FORM FOR MEMBERS
WITHDRAWING FROM THE FUND:
The Board of trustees encourages all members of the Fund to seek
professional Financial Advice on withdrawal from the Fund. The purpose
behind this is to ensure that that each member’s savings are invested
optimally and that the savings sustains their personal needs post
retirement.
You are therefore requested to fill in Part "A" if you already have a
Financial Advisor OR to fill in part "B" if you do not have a Financial
Advisor and would like help.

Vasco
Gama House
4th
FloordaMarble
Towers
– 212
Jeppe Street
26 208
Ernest
Oppenheimer
Drive
Johannesburg
2000
Bruma 2198
P.O.
Box
559 2026
P O Box
564
Bruma

Bruma 2026

Tel: +27 (0) 11 615 8435

Tel:
Fax:+27
+27(0)
(0)86
11 111
615 2014
8462
Fax: +27 (0) 86 664 3499

Investment Advice Form

Email: info@mcpf.co.za
Email: info@mcpf.co.za
Website:
www.mcpf.co.za

Website: www.mcpf.co.za

Municipality name: ________________________________________

A
I ........................................................................... ID no .............................................................. ,
understand the importance of seeking Financial Advice. I conﬁrm that I do have a Financial
Advisor and will approach them accordingly.

OR
B
I ................................................................. ID no........................................................................ ,
understand the importance of seeking ﬁnancial advice. I conﬁrm that I do not have a
Financial Advisor and that I undertake to ﬁnd one. Alternatively I will contact the Financial
Planning Institute at the following telephone number: 0861000374.

_________________________

__________________

Member Signature

Date

The form supports the Board of
Trustees fiduciary responsibility
to advise members to obtain
professional financial advice
before making any decisions at
withdrawal or retirement.

Termination of Membership Form
4th Floor Marble Towers
208 – 212 Jeppe Street
Johannesburg 2000
P.O. Box 559
Bruma 2026
Tel: +27 (0) 86 111 2014
Fax: +27 (0) 86 664 3499
info@mcpf.co.za
www.mcpf.co.za
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Contact Us
Details for the Municipal Councillors Pension Fund
Principal Executive Officer – Ms Mildred Mlinjana
4th Floor, Marble Towers
208 - 212 Jeppe Street
Johannesburg
2000
Tel: 086 111 2014
Cell: 073 693 6726
Email: mildred@mcpf.co.za
PA to PEO - Agnes Massa
4th Floor, Marble Towers
208 - 212 Jeppe Street Johannesburg
2000
Tel: 086 111 2014
Cell: 084 254 0492
Postal address:
P.O.Box 564
Bruma
2064
Email: info@mcpf.co.za
Website: www.mcpf.co.za

@MunicipalCPFund

www.facebook.com/municipalcouncillorspensionfund
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Tel : 086 Tel:
111011
2014
Cell:
6726
615 8435
Cell:
082073
768693
1859
Website: www.mcpf.co.za
Website: www.mcpf.co.za

